ILM Level 7 Coaching Diary Template - HumanTechnics  


Introduction to this template

The ILM assessment criteria requires evidence of keeping notes about sessions totalling 20hrs.

The criteria for passing this section is that you provide sufficient evidence of:

1) Planning and preparing for sessions

2) Exploring outcomes and options with clients

3) Review clients’ development and support needs and progress towards achieving their goals and outcomes

This template provides simple boxes to summarise the points above. Please ensure you complete these as this is what the markers will look at. These are summaries only and should represent the type of notes you might keep as memory joggers when supporting clients over multiple sessions.  

	Log No.
	Time Covered by this Diary Entry = 

	Date:
	Client (please anonymise, e.g. “client A”) =

	Coachee Background - meeting the ‘Senior or Strategic’ criteria. 
The ILM are looking to see that the people you are coaching have a job role that is either Senior or Strategic. The definition they give for this is very loose, they simply ask you to describe the coachee’s job role focusing in particular on decision making on strategic priorities. So this is a simple description but needs to be included in your diary. Please remember confidentiality and we’d recommend not using job titles – only job descriptions.

General description and context of coaching engagement – this is a short and simple description to give the marker a bit of background.



	Summary 1
Please summarise how you planned and prepared for the session(s) covered by this log:



	Summary 2
Please summarise the client outcomes and options explored during the session



	Summary 3
Please summarise clients’ development and support needs and progress towards achieving their goals and outcomes during the session 




